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Office 2016– Excel Basics 13 

Video/Class Project #25 
Excel Basics 13: IF Function Made Easy! IS Functions Too! 

 

Goal in video # 13: Learn the basics of the IF Function and the IS Functions. 

Topics Covered in Video: 

1) Logical Formulas evaluate to TRUE or FALSE. 

i. Logical Formulas use Comparative Operators 

ii. Example: 

 
 

2) Use IF function to put one of two things into a cell or formulas 

i. You can put: 

• Two Numbers 

• Two Words (also referred to as Text or Text String) 

• Two Formulas 

• Two anything, like a Formula or Text 

ii. IF Functions screen tip” looks like this: 

 
 

1. logical_test argument gets the Logical Formula that comes out to be TRUE or FALSE 

2. value_if_true argument is what will go in cell if Logical Formula gets a TRUE 

3. value_if_false argument is what will go in cell if Logical Formula gets a FALSE 

iii. Example of putting one of two numbers into a cell: 
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iv. Example of putting one of two Text Items in a cell: 

 

3) Zero Length Text String to use in Formula to Show Nothing 

i. The way to Show Nothing in an Excel Formula is to use a Zero Length Text String by using Two Double 

Quotes with nothing between them, like: "" 

ii. It is called a Zero Length Text String because: 

1. The Double Quotes make it Text 

and 

2. There are no characters typed between the Double Quotes, the Text String has Zero Length. 

iii. Example: 

 

4) IS Functions 

i. IS Functions allow you to ask a question and get a TRUE or FALSE answer. 

ii. Types of questions that you ask with IS Functions: 

1. Is the value a Number? 

2. Is the value Text? 

3. Is the value a formula? 

iii. List of ISFUNCTIONS: 

1. ISNUMBER(value) Value refers to a number. 

2. ISTEXT(value) Value refers to text. 

3. ISBLANK(value) Value refers to an empty cell. 

4. ISERROR(value) Value refers to any error value. 

5. ISNA(value) Value refers to the #N/A error value. 

6. ISERR(value) Value refers to any error value except #N/A. 

7. ISNONTEXT(value) Value refers to any item that is not text. 

8. ISLOGICAL(value) Value refers to a logical value. 

9. ISFORMULA(value) Value refers to a formula  
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5) Don’t forget Excel’s Golden Rule: 
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6) Comparative Operator Words: 

 

7) Examples from Video: 
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