
Word Homework 01 

This homework is not handed in for points. This homework is for you to do to 

have practice for the quizzes and tests. 

 

Here are the instructions for this homework problem: 

Below is a picture of the Business Letter that you should create using Word. Use the same formatting 

and spacing for a Business Letter that were presented in the video lecture. The below picture includes 

the screen shot of the non-printing characters that will help you to determine how to construct this 

Word document file. The picture for the Letterhead is available for you to download. 

 


