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Excel & Business Math 
Video/Class Project #08 
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1) Whole Numbers & Decimals 

i. Define Whole Number (Counting Numbers) = A number with no decimals, such as 5,678, and not negative. 
ii. Define Integer = Positive & Negative Counting Numbers and Zero 
iii. Define Decimal ==> A number written with a decimal such as 4.987 or 0.062 or -1.50 

2) Write Number in English 

i. Sometimes we need to write our number, like with checks: 

 

  

Whole Numbers: numbers to the left of the decimal point. Uses the ten one-

place digits: 0,1,2,3,4,5,6,7,8,9. Use a comma every third place.
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Decimals: numbers to the right of 

the decimal point - representing 

parts of a whole - "a whole" is the 

number 1 and the "part" is a 

number between 1 and 0.
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ii. Here is a Check Example for writing numbers as words: 

 

 

3) Math Operators & Order of Operations 

 

i. Excel Example as seen in Excel: 

 
  

Sioux's Accounting No. 4025

3985 14th Ave. S. 66-420

Seattle, WA 98106
1210

Date 1/9/18

PAY TO THE ORDER OF: Home Depot Amount $1528.72

Amount One Thousand Five Hundred Twenty Eight & Seventy Two Cents Dollars

Boeing Employees Credit Union

12770 Gateway Dr.

Tukwila, WA 98168

By Sioux Radcoolinator
Memo Purchase Desk

 l▪▪ 1210 ▪▪▪ 0420 l▪▪ 6005655960 ll■ 4025
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4) Adding in Excel 

i. Adding in Excel with SUM Function 
1. If numbers are next to each other, use SUM Function with a range of cells, rather than using the + 

symbol. 
2. If numbers are not next to each other, you can use SUM Function or the + symbol. 
3. Commutative Property of Addition allows us to add in any order. You can add the numbers in any 

order and you still get the equivalent sum, as in: 
i. 391.62 + 401.58 + 324.21 = 324.21 + 401.58 + 391.62 = 1117.41 and so on… 

4. If ranges of cells are not next to each other, use SUM with ranges separated by commas. 
5. If individual amounts must be rounded, use ROUND Function BEFORE adding. 
6. Efficient to use SUM function for adding because: 

i. Faster than using the plus symbol. 
ii. Can handle structural changes like inserting a row. 

ii. Examples for Adding as see in Excel: 
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5) Subtracting in Excel 

i. Use Minus Sign when there are two numbers, like when you calculate Net Income. 
ii. When you are subtracting three or more numbers, it usually is easier to add all the numbers that should be 

subtracted using the SUM Function, and then subtract that single SUM. 

iii. Examples for Subtracting as see in Excel: 
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6) Check Work When Subtracting or Adding 

i. You can always check your work when adding or subtracting: 
1. Adding: 

i. If 10 + 5 = 15 

ii. Then: 15 – 5 = 10 AND 15 – 10 = 5 

ii. Example in Excel: 
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7) Multiplying in Excel 

i. If you are multiplying two numbers use * Symbol. 
ii. Terms for Multiplying: 

 

iii. Commutative Property of multiplication means 2* 5 = 5*2 = 10 
iv. If you are multiplying in succession three or more numbers, you can use the PRODUCT Function. 
v. When multiplying in business, since we often are dealing with money, we have to consider whether or not 

we need to use the ROUND Function. If 1) We are required to round, 2) The result of multiplying yields 
extraneous decimals, & 3) We use result in subsequent formula, we MUST use ROUND. 

vi. Specific example when you are multiplying but don’t need to use the ROUND Function: 
1. When multiplying a Whole Number by Money (Dollars & Pennies), you will never get extraneous 

decimals. 
vii. Specific example when you are multiplying, and you need to use the ROUND Function: 

1. When multiplying Money (Dollars & Pennies) times a Decimal, you CAN get extraneous decimals. 
viii. When you need to consider using the ROUND Function, if you want to be safe when performing 

multiplication, anytime you are multiplying decimals and you are dealing with Money, just use the ROUND 
Function. 

ix. Examples for Multiplying as see in Excel: 
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8) Dividing in Excel 

i. In Excel when we are dividing two numbers use / Symbol 
ii. Terms for Division: 

1. When you are performing division, the formula is: 
Numerator/Denominator = Quotient 

2. When you are performing division, you are asking the question: "How Many Denominators are in 
the Numerator?" 

 

iii. Dividing by zero not allowed because "How many Zeroes are in a number???" We have no way of answer 
that question. 

iv. In Excel we can divide with these two functions: 
1. QUOTIENT Function gives you just the integer answer 
2. MOD Function gives you just the remainder answer 

v. Same Rounding Rules we saw for multiplying apply with division. When we MUST use ROUND: 
1. We are required to round 
2. The result of dividing yields extraneous decimals 
3. We use result in subsequent formula 

vi. Examples for dividing as seen in Excel are on next page: 
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9) ROUND Function Rules, including Multiplying & Dividing Money 

i. MUST use ROUND: 
1. We are required to round 
2. You have extraneous decimals, or with money: you are multiplying or dividing and you might have 

extraneous decimals 
3. We use result in subsequent formula 

10) Check Work When Multiplying or Dividing 

ii. You can always check your work when multiplying or dividing: 

1. If 10 / 2 = 5 

2. Then 5 * 2 = 10 AND 10 / 5 = 2 

iii. Examples as seen in Excel: 
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11) Exponents 

i. Exponents are convenient way to multiply when you have to multiply the same number over and over! 
ii. In Excel the operator is caret:  ^  (Shift + 6) 
iii. Terms: 

 

iv. In Excel the steps to type a label that shows the Base and Exponent are:  
1. Type a lead apostrophe (so number can be considered text) 
2. Type Base and Exponent 
3. Highlight Exponent 
4. Ctrl + 1 to open Format Cells Dialog Box, then on Font Tab, check Superscript checkbox 

v. Example as seen in Excel: 
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12) Rounding & ROUND Function Video Examples: 

 

 

New Keyboard In This Video 

1. Esc Key = Will Turn Off “Dancing Ants” From Copied Cells 


